<Date> 

Dear <Employer’s/Supervisor’s Name>,


I would like to attend IFMA’s World Workplace 2010 Conference & Expo, Oct. 27-29 in Atlanta, Ga. – the most well-respected, all-inclusive educational and networking event for facility management and workplace professionals.

IFMA’s World Workplace is renowned for its comprehensive educational program and internationally recognized topic experts. With more than 80 sessions presented over two days, I would have the opportunity to tailor a learning program directly applicable to my responsibilities as <Your Company Name’s> <Your Title>. World Workplace offers real-world education—proven methods and strategies for keeping facilities competitive; practical, field-tested tips and techniques for managing teams, projects and budgets; and information and ideas that can directly benefit the company’s triple bottom line.

Professionals from around the world come to World Workplace to exchange best practices, share notes and brainstorm ideas. Networking with others who have dealt with similar facility issues would allow me to compare various processes, programs and technologies; find out what worked or didn’t work in other facilities; and bring suggestions and solutions back to the office for discussion or immediate implementation.

Keeping up with industry trends and advancing technologies is critical to the performance of our facility. Through continuing education, networking with peers, and talking with product and service providers, I would gain a better understanding of how we can improve our operations. I would be better prepared to make recommendations, answer questions and direct beneficial workplace programs. I would have the opportunity to introduce more efficient, more cost-effective products and practices to our organization.

Rather than spending valuable time researching best practices on my own, I can acquire tools, advice, knowledge, resources and vendors at this one three-day event. I would greatly appreciate your sponsorship, covering my conference registration fee, and hotel and travel expenses.
I have identified a number of sessions valuable to my work or directly related to an issue we are dealing with currently. I would be happy to go over the conference brochure with you or submit my agenda for your review.

<IFMA Members – Use this paragraph:> As an IFMA member, I can attend World Workplace as a Full Event registrant for $745—a $200 savings off the nonmember price. After the early-bird deadline of Aug. 6, the fee increases to $845. If I book my hotel within the conference block, I can also take advantage of discounted room rates (either $189 or $209, depending on the hotel selected).

<Nonmembers – Use this paragraph:> The nonmember early-bird rate for Full Event attendance is $945. After Aug. 6, the fee increases to $1,045. I also have the option of registering as a Member Applicant for $1,015, allowing me to join the International Facility Management Association for one year. I feel that membership in the foremost organization for my profession would be of benefit to us both. Additionally, if I book my hotel within the conference block, I can take advantage of discounted room rates (either $189 or $209, depending on the hotel selected).

Thank you for your time and consideration. If you would like to discuss the benefits of World Workplace and the associated costs, please let me know. I believe this is a great opportunity to expand my knowledge, enhance my skills and make valuable contacts profitable to us both.

Sincerely,


<Your Name>

<Your Title>
